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1. OO0mme noJioKeHHN

Ciyx0a undopmanmonnoit 6ezomacuoctu (nasiee Ciyxba) MOAY «COIIl NelO» (mamee
Oneparop) co3ma€Tcs B LENAX BBIIOJHEHUS TpeOOBaHMN AEHCTBYIONIEr0 3aKOHO/ATENBCTRA
Poccuiickoii  ®epepanuy, WHBIX HOPMATHBHO-IPABOBBIX  aKTOB,  PErIaMEHTHPYOIIHX
obecrnieueHue 3amuThl HHGOpMAIIHU, B TOM dncie obecmeueHne 6€30MacHOCTH MpH 00paboTKe
MEPCOHANIBHBIX JAHHBIX, 4 TaKiKe obecrieueHue 3dlIHUTBI H OeszonacHOCTH HHdJOp_\*IﬁL[I/IOHHbIX
TEXHOJIOTHH M TEXHHYECKHX CpEJCTB, IIO3BOJSIONIMX OCYIIECTBISITH 00paboOTKy TaKHX
MEPCOHAIBHBIX IaHHBIX.

2. Crpykrypa

Crpyxtypa m mratHas 4ucieHHOCTh CiykObl OTpPEeNeNstOTCsS MTPUKAa30M PYKOBOIUTENS
Omeparopa. Cuyxba co3naércs Ha (QYHKUHOHAILHOW OCHOBE  IMPHUKA30M PYKOBOJHUTEIS
oOpas3oBaTembHOTO  yupexiaeHus. PykoBoactBo Crmyx00# 10 mpHKasy pPyKOBOJUTEIIs
BO3J1aracTcs Ha OTBETCTBEHHOI'O 3a OpraHu3aluio 06paboTKH MePCOHATbHBIX JaHHBIX.

3. 3apaum

Ocnosusle 3agaun Cay)kKOBI 3aKTI09AIOTCS B CISIYIOLIEM.

1. PaspaboTka W peanusanus KOMIUIEKCA OPraHU3alMOHHBIX M TEXHHYECKHX Mep,
HallPaBJICHHBIX Ha BBLIIIOJIHEHUE YCTAHOBICHHBIX TpeOOBaHME K obecredeHmnIo OE30MacHOCTH U
3amuTe HHGOpPMAIIMU, B TOM YUCIIE TTEPCOHATBHBIX JaHHBIX.

2. Obecneyenue IOCTOSHHOTO KOHTPOJS 3a BHITIOJIHEHHEM YCTAHOBJIEHHBIX TpeboBaHMM
K oOecreueHui0 0e30IIaCHOCTH | 3aluTe HH(I)OpMaHHH, B TOM YHCJIC IEPCOHAIIbHbIX HaHHbIX.

& Paspaborka u BHeceHME TMpe/UIOKeHHH pykoBoacTBy Omepatopa 1o
COBCPIIEHCTBOBAHMIO M DPa3BUTHIO  CHUCTEMBbI oOOecrieyeHuss OE301acHOCTH U 3allUThl
uH(pOpMANKK, B TOM HYHCIIE NEPCOHATBHBIX TaHHBIX.

4. Oyaxkmun

JUiist BBITOJIHEHUSA IOCTABIEHHBIX 3a/1a4 CIry)x0a OCYIIECTRIISET Clleytomue GyHKIHH.

I. T'oTOBAT W npejicTaBIseT Ha pPacCMOTPEHHE PYKOBOACTBY Omeparopa HpPOCKTHI
JOKaIbHBIX HOPMATUBHBIX aKTOB TI0 BomlpocaM 00eCIeUeHUs 3alIiThl HH(POPMAIIMH, B TOM YHCIIE
MePCOHAIBLHBIX TaHHBIX.

2. Opranu3yeT © OpOBOAMUT BO  B3aUMOJEWCTBHM C  3aHHTEPECOBAHHBIMU
nofpasfaeleHusIMHy  KjlacCU(pUKauio HHOOPMAIMOHHBIX CHCTEM Ha 9JTale  CO3[aHus
MHQOPMAlMOHHbIX CHCTEM WM B XOJe WX OKCIUIyaTalud (1 paHee BBEICHHBIX B
SKCIITyaTaluio U (WIM) MOJEPHU3UPYEMBIX WH(POPMAITMOHHBIX CUCTEM) C IENIBI0 YCTAaHOBIECHUS
METOI0B M CMOCO00B 3amuThl UHPOPMAINH, HEOOXOMMBIX I obecriedueHuss 6e30macHOCTH
IepcoHalIbHBIX JJAHHBIX B COOTBETCTBHHU C YCTAHOBIICHHBIMH TpefSOBEi[-IHHMH.



3. Pa3pabarbiBaeT W peamu3yeT KOMIUIEKC OPTraHU3alHOHHBIX U MEP 10 0OCCTeUYeHHUIO
3aIIUThl HH()OPMAITIH OT:

- HETIIPaBOMEPHOT0 JOCTYIIa;

- YHUYTOXKCHHUS;

- MOIUDUTTPOBAHMUS,

- OJIOKUPOBAHMS,

- KOTHPOBaHUS,;

- TIPEJIOCTABJICHHUS,

- pacmpoCTpaHCHHS;

- a TAK)KE OT MHBIX HEPaBOMEPHLIX [IEHCTBUI B OTHOMIEHNH Takod HH(popMaLuH.;

4. Jlyis 3amuThl #HGOpPMALIMY, B TOM YHMCIE EPCOHATBHBIX JIAHHBIX OT HEIIPABOMEPHOTO
nocryna Ciayxba obecrieunBaer:

- KOHTpOJIb 3a cTporum coOimonernem npusstoro Oneparopom llopsizka mocryna K
KOH(UIeHHATEHON HHPOPMALUH, B TOM YUCIIE K TIEPCOHAILHBIM JTaHHBIM;

- NIpeOTBpANIeHHE HECAHKIIMOHUPOBAHHOIO JOCTYNa K HH(opMaluy u (HIH) nepesaiu
ee JIMIaM, He UMEIONIMM IIpaBa Ha JOCTYI K HH(pOopMaInu;

- cBoeBpeMeHHOe oOHapyxeHue (aKTOB HECAHKIIMOHUPOBAHHOIO  IOCTyma K
HH(pOpMAaLUH;

- IpEIyNpekIeHIE BO3MOKHOCTH HEONAronpHATHBIX MOC/IECTBUH HAPYMICHUs 1Ops/Ka
JoCcTyIa K nH(QOpMaLiH;

- BO3MOJKHOCTE HE3aMeUIUTEeIEHOTO BOCCTaHOBIICHUS uHpopmanny,
MO (ULUPOBAHAON MM YHHUTOXKEHHOM BCJIEICTBHE HECAHKIMOHMPOBAHHOTO J0CTYIIA K HEH.

5. Cyx6a IpH CO3/JaHAHU U SKCILTYaTallii KOPHIOPATHBHEIX HH(POPMAIIMOHHBIX CHCTEM:!

- CaMOCTOSITENbHO pa3pabaThiBaeT W BHEAPSET METOABl M CMOCOObLI  3alllHThI
uH(pOPMAIIH, COOTBETCTBYIOIINE YCTAaHOBICHHBIM TPEOOBAHUAM;

- COIJIACOBBIBACT MCIIOIHHUTETIO TIAHHPYEMBIC Ul HCIIONB30BaHHA B ILEIX 3alllATHI
uHpOpMALMA METOIBI M CIOCOOBI TIPH  YCJIOBHHM MX COOTBETCTBUH YCTaHOBJICHHBIM
TpeboBaHHAM.

6. Cnyxoba:

- paspabaThiBaeT W pEaNU3yeT Mephl OpraHM3alMOHHOIO M TEXHMYECKOro I10
He/IONYIIEHUIO BO3ICHCTBHS Ha TEXHUUECKUE CpecTBa 00paboTku HHOPMAIH, B PE3ybTATe
KOTOpOTO HapymaeTcs uX (yHKIHMOHHPOBAHHUE;

- opragu3yeT M(WIM) MPOBOIMT SKCIEPTH3Y TEXHHYECKHUX CPE/CTB, UCIONB3YEMbIX MPH
o6paborke HHpOPMAIMKM HA [PEIMET COOTBETCTBHA BO3MOXKHOCTEH 3allMTBI HH(OpMATIHY
yKa3aHHBIX CPEJICTB YCTaHOBICHHBIM TPEOOBAHMSM.

7. Cnyxba pa3pabaTbIBacT M pEaM3yeT Mepbl 10 MH()OPMHPOBAHMIO U OOYUCHHIO
nepconana OmepaTopa, B TOM 4YHCJIC BHOBL NPMHMMAEMbIX Ha pPaboOTy JHIL, 10 BONpOCaM
3anuThl HHOOPMAIIAH U MEPCOHAIBHAIX JTaHHbIX.

8. Cryx6a KOHTPOJMPYET BBIIOJIHEHHE YCTAaHOBJIEHHBIX TPEOOBAHUH 110!

- OCYIIECTBICHHIO OOMeHa TepCOHAIBHBIMU JAaHHBIME HpH HX o0paboTke B
uH(GOPMAITHOHHBIX CHCTEMAaX II0 KaHajiaM CBS3H, 3alMTa KOTOPHIX 00ECleYMBACTCA IIyTeM
pealH3aliy  COOTBETCTBYIOUMX OpPIaHW3allHOHHBIX Mep M (WIM) IyTeM TPUMEHEHH:
TEXHHUYCCKUX CPELCTB:

- pasMeIleHHI0 MH(POPMALMOHHBIX CHCTEM, CHENUATBHOr0 00OpYNOBAaHHA M OXpaHe
[IOMCIIEHHU, B KOTOPBIX Belercst padoTa ¢ II€PCOHANbHBIMH JaHHBIMH, OPraHU3aluy peKnMa
obecreuenus OE30MACHOCTH B OTHX I[IOMEIICHMSIX B YacTH OOeCmeveHMs: COXPaHHOCTH
HOCHTENEH [IEPCOHANBHBIX JAHHBIX M CPEICTB 3aIlUTHl HHOOPMAIHH, a TAkKe HCKIIOYCHHS
BO3MOXKHOCTH HEKOHTPOIHPYEMOIO MPOHUKHOBEHMS HJIM HPeOBIBAHMS B STHX ITOMCIICHHAX
NOCTOPOHHMX JIUL;

- COOJIIOIEHUO TTApOJILHOMN 3aIlIUTHI;

- COOJTIOICHUIO YCTAHOBIIEHHOTO perjiaMeHTa paboThl ¢ SEKTPOHHON TTOUYTOH;

- cobmroieHnIo TpebOBaHMI K TPOrPAMMHOMY 00€CIIEICHHUIO U €T0 MCI0JIL30BAHUIO.



9. B coorBeTcTBHH C YCTaHOBJICHHBIMH HOPMaTHBHO-TIPABOBBIMH aKTaMH TpE6OBaHI/IHMH
Cnyx6a obecreynBacrt:

- ompelleleHHe Yrpo3 Oe30mMacHOCTH TEePCOHANBHBIX MaHHBIX MpH HX 00paboTke,
(hopMHpOBaHHE Ha HX OCHOBE MOJIEJIH YIPO3;

- pa3paboOTKy Ha OCHOBE MOJICIM YIPO3 CHCTEMBl 3allIUThl MEPCOHANBHBIX JaHHBIX,
OGGC[IC‘-I[/IB&[OLU,GI‘& PISfITpE.T[HBE.T.[HI-O npeanojgaracMpelx Yrpo3 € HCIIOJIB30BAHHEM MCETOI0B H
CrocoOO0B 3aMMTHI MEPCOHANBHBIX JAHHBIX, IPEIYCMOTPEHHBIX [UIsi COOTBETCTBYIOIIET0 Kiacca
I/IHClJ(JpMaLII/IOHI-II:D( CHCTCM,

= IIPOBEPKY TIOTOBHOCTH CpPEIACTE 3allUThbL HI-ICbOpM&H,HH K HUCIIOJIb30BaHHUIO C
COCTaBJIEHMEM 3aKJIIOYEHUH O BOBMOIKHOCTH MX HKCILTyaTallUU;

- YCTAHOBKY W BBOJ B 3KCILUIyaTalldIO CPEICTB 3aMUThl HHGOPMAIMH B COOTBETCTBHHM C
SKCITyaTallHOHHON M TEXHUYECKOH JIOKYMEHTAaIueH;

- oOyYeHHEe IHI, MCIOJB3YIOIKUX CPElCTBA 3alIUThI MH()OPMAIMH, MPHUMEHICMbIC B
HHd)(}]JMaLlHOHHBD{ CHCTCMax, IpaBHJIaM paﬁon C HUMH,

- y4eT IIPUMEHSEMBIX CpEACTB 3amiuThl HHGOpMALUU, OKCIULyaTallMOHHOM U
TEXHUYECKOW TOKYMCHTAI[MX K HUM, HOCHTEIICH MEPCOHAIBHBIX JIaHHBIX;

- y4eT Il JOTMYIICHHBIX K paboTe ¢ MepCOHATBHBIMU JaHHLIMH B HH(OPMAIMOHHOMN
CHCTEME,

- KOHTpOJIb 3a COOJIFOEHHEM YCIOBHI MCIOIB30BAHUS CPEICTB 3alUThl MH(OPMAIINH,
NpeayCMOTPCHHBIX BI(CHHyaTaL[HOHHOﬁ 1 TEXHHYECKOH ,a‘_l()l{yMeH'l‘aHHCﬁ;

- pa3dop W COCTaBICHHE 3aKITFOYEHHUH 10 (akrtam HecOoOJIONEeHUs YCIOBHH XpaHEHHUS
HOCHTENEH MePCOHANBHBIX MaHHBIX, HCIOMh30BAHMS CPEJICTB 3alMThl HHGOPMAIHK, KOTOPHIC
MOT'YT IPHBECTH K HapYIICHHIO KOHd)H,I[CHHH&HbHDCTH HEPCOHAJIBHBIX HOaHHBIX HIIH JAPYTHM
HApYIIEHUsIM, MPUBOMISIIAM K CHIDKEHUIO YPOBHS 3alUIIEHHOCTH IEPCOHATBHBIX JaHHBIX,
pa3paboTKy M TPUHATHE MeEp [0 MPEeIOTBPAIEHUIO BO3MOXKHBIX OMACHBIX MOCIEACTBHH
10/T00OHBIX HApYIICHHH];

- ONHCAHWE CHCTEMBI 3aIUTHl HH(OpMAIIMX, B TOM YHUCTIE TEPCOHATBHBIX JJAHHbIX;

- CIKCTOOHOE TIINNaHMpOBaHHUC _[')860TBI MO0 COBEPIICHCTBOBAHHIO CHCTEMBI 3alllHThI
Hi‘llb()pMﬂLl,ldH, B TOM HHCJIC IIEPCOHATIBHBIX JAHHDBIX ]

- TIOATOTOBKY M TPENOCTaBlieHHE OTYETOB pPyKoBOACTBY Omeparopa, a Takke I10
TpeOOBaHWIO HAJ30PHBIX W MHBIX YIIOJIHOMOYEHHBIX OpPraHoB 00 OpraHu3alMoOHHbIX H
TEXHUYECKUX MEPOTIPUATHAX 10 3alIUTE HHPOPMAITHH, B TOM YHCIIE IEPCOHAIBHBIX JIaHHBIX;

- TOCTOSHHBIN KOHTPOJIb 3a 00eCIeYeHHeM YPOBHS 3aMMIIEHHOCTH UHBOPMALIH.

5. BzaummopeiicTBHE

Jlns pereHusl MOCTABNEHHBIX 3a/1au W OCYIIECTBIIEHUA IIPENYCMOTPEHHBIX HACTOSIIHM
[Tonoxennem pynkmit Cayxba B3anMoeiCTBYET:

- ¢ pykoBozuTeneM Onepartopa 4 €ro 3aMeCTHTEIIMHY;

- ¢ J1oObIMU MHBIMH TT0fIpa3ienenusmu Oneparopa;

- € TroCylapCTBEHHBIMH, MYHHIMIIATBHBIMA  OpraHaMu,  YUPEKICHHSAMH U
OpraHu3alysIMH, ¢ HaJ30PHBIMH OpraHaMH, a Tak)KE C MHBIMHM OpraHaMi, IPEANpUATHAMUA U
OpraHu3alHsIMH.

B xoze B3auMOJeHCTBUS PYKOBOJUTEIb U COTPYTHUKA CryKOBI:

- B YCTaHOBJCHHOM TIOpANKE, TONY4YarOT HEOOXOAUMYIO [UI1 OCYIIECTBICHHUS
nesrenbHocTH Cnyx0bpl MH(bOpMaMoo, pa3bsICHEHHs, YTOYHEHHUS, HOpPMAaTHBHBIE W HHBIE
JTOKYMEHTBI;

- TOTOBUT U B YCTaHOBJIEHHOM INOPAJKE BHOCAT pyKoBOACTBY Oreparopa Ipe/IoKeH s
10 TPOBEJICHUIO OPraHU3allMOHHBIX M TEXHUYCCKMX MEPONPHUATHH, H3JaHHIO JIOKATbHBIX
HOPMATHBHBIX AKTOB, IPHHATHIO MHBIX MEP 10 YCTAHOBJICHHBIM HAIPABICHUAM JIEATEILHOCTH B
chepe 3amuTsl HHGOPMALIAH, B TOM YHCIIE IEPCOHATBHBIX JAHHbIX;



- FOTOBAT ¥ B YCTAHOBJICHHOM IOPSAJIKE TIPEIOCTABIIAIOT HHYOPMAIIHIO 110 HAXOISIITHMCST
B MX KOMITETCHIWH BOIpocam B cepe 3ammThl HHGOpMAaIUM, B TOM YHCIE IEPCOHATBHBIX
JNaHHBIX, TIO 3ampocaM mnojpasneneHuidi Omeparopa, IOCYJapCTBCHHBIX, MYHHIHNATbHBIX
OpraHoB, YUPEKICHUH M OpraHW3alii, HaJ30pHBIX OpPraHoOB, a Tak)Ke HWHBIX OpraHos,
HpeIpUATAN U OpraHu3aldii.

6. OTBeTCTBEHHOCTDL

Pykosomutens CinyxObl HeCeT OTBETCTBEHHOCTh IIepell PyKoBoJjcTBOM Omeparopa
COrJIaCHO  JEWCTBYIOIIEMY  3aKOHOLATENLCTBY, HOPMATHBHO-TIPABOBBIM W JIOK&JIBHBIM
HOpPMAaTHBHBIM IPABOBBIM aKTaM 3a 0OeCIIeYeHHUE:

- BBITIONTHEHUS! [I0CTABJIEHHBIX MEpe ToApasieNieHueM 3a1a4 1 GpyHKImH,

- paboTBl C [JOKYMEHTAMH M WX COXPAHHOCTH, CBOEBPEMEHHOTO M KaieCTBEHHOTO
HCIIOTHCHHSI TOpY4eHuit 1 oOpameHui,

- BBLIIOJTHEHHS TPeOOBaHUH 11paBUII BHYTPCHHEI'O TPY/IOBOTO pacopsKa,

- COOTIOICHNUS B TIO/Ipa3Ie/IeHHH TIPaBHJI IIPOTHBOIIOKAPHOH 6€30MacHOCTH.

MaTepHanbHyl0 OTBETCTBEHHOCTh 3a COXpaHHOCTh HMymiectsa Omeparopa HeCyT
cotpyanuku Ciyx6bl, IPUHSABIIAE IO Ha OTBETCTBEHHOE XPaHEHHE, COTJIACHO NEHCTBYIOLIEMY
3aKOHOJATEIbCTRY, JIOKAILHBIM HOPMATHUBHLIM  IPAaBOBBIM ~ aKTaMH M JOTOBOPOM O
MaTepUaIbHON OTBETCTBEHHOCTH.

OTBETCTBEHHOCTh MeEpell PYKOBOIMTENEM IOpa3feieHusl 3a ONEeparTuBHYIO padory c
[OCTYMAIOIMIUMH JIOKYMEHTAMH M KOHTPOJbL 33 WX HUCIOJIHEHHEM B I[OJpPA3/ICIEHUH, HECET
COTPYAHHUK HOApa3eIeHus, Ha3HaYeHHbIH pykoBoauTeneM Omeparopa.

Bce corpynuuku CaykOBl HeCyT OTBETCTBEHHOCTH Iepen pykosopureliem CiyxObl u
pykoBoacTBoM Omeparopa 3a CBOEBPEMEHHOE M KAYECTBEHHOE BBITTOTHEHHE:

- TpeGOBaHMUH BBINOJHEHHUs JEHCTBYIOMEro 3aKkoHOomaTenbeTBa Poccuiickoit denepanny,
MHBIX HOPMATHBHO-IIPABOBHIX JIOKYMEHTOB, DETIaMEHTHPYIONMX OO€ClHeyeHHe —3alluThl
nH(OpMAaLMK, B TOM Yuciie obecrnederre 0e30MacHOCTH OpH 06paboTKe NepCOHANBHBIX JaHHBIX

- 00s3aHHOCTEMN, TPEyCMOTPEHHBIX TpynoBbIM Kolgekcom P®, mpapriaMu BHYTPEHHErO
TPYIIOBOIO pACIOpsiIKa, KOJUIEKTHBHBIM JOTOBOPOM, HAcTOAIMM IlomokeHHeM, TPYJOBBIMH
JIOTOBOPaMH M JIOJDKHOCTHBIMH HHCTPYKIHAMH.



cTpaHuLax
IBanuna JI.A.




